West Lafayette Community School Corporation

3061 Benton Street « West Lafayette, Indiana 47906
P: (765) 746-1602 « F: (765) 360-1598 « www.wl.k12.in.us

Dear Valued Volunteers,

Thank you for your incredible commitment to supporting our students at the West Lafayette

Community School Corporation. Your contributions are vital to creating a positive learning

environment. To ensure the safety and security of all our students, we require all volunteers

with regular or unsupervised contact to complete a background check.

Why it's needed: This process helps us maintain a safe space for everyone, checking

national databases for criminal history and the National Sex Offender Registry.

Who needs one: Anyone assisting in classrooms, chaperoning field trips, supervising

students, or working with them for extended periods.

Purpose

Type Needed

Infrequent classroom visit

Not Required

typically field trip chaperone, tutor, etc.)

Tier 1: Recurrent use; Under the direct supervision of a district Limited
employee (i.e. guest speaker, recurring classroom helper, etc.)
Tier 2: Anyone who may be with students unsupervised (i.e. Extended

How to complete it:

1. Access the Link: Available on our district website under Employment, or below.

1. For a limited background check, navigate here:

https://secure.safevisitor.io/Safe/Volunteer/000832/vol

2. For an extended background check, navigate here:

https://secure.safevisitor.io/Safe/Volunteer/000832/new

2. Complete the Form: Fill out the online application in its entirety. Please note that the

extended background check is a two-part process. You will receive more information

regarding the second step via email after your initial submission.

3. Pay Fee: A fee (starting at $24.95) is required, paid directly via the portal.



https://www.google.com/search?gs_lcrp=EgZjaHJvbWUyBggAEEUYOdIBCjE3OTM4ajBqMTWoAgCwAgA&ie=UTF-8&oq=drafted+message+for+school+volunteers+and+background+checks&q=National+Sex+Offender+Registry&rlz=1C1GCEB_enUS1179US1180&sourceid=chrome&surl=1&safe=active&ssui=on&mstk=AUtExfDM4MbxoGaDS2HC_38suJy-dhDBpy8omsxczEvg6EjDuW5Of5Ag5z9PB9ceikSRRwMeDF5xA3c_zBVfpEarpn75qdGXfe5QUkHLJ0ovg6RunCdmm19tDKQuUePMy2SXaHWMWVcXFfO2gtCnmyN0vteRY-rAr33AvAjQRUhMs3KGJ6ySZUYWxOQl0RQFsrnNHtoAaUI7l1J1oZB8GDeBgj-gaQ&csui=3&ved=2ahUKEwjv7MKfhLGRAxUoM9AFHWkaAzUQgK4QegQIBhAB
http://www.wl.k12.in.us/
https://secure.safevisitor.io/Safe/Volunteer/000832/vol
https://secure.safevisitor.io/Safe/Volunteer/000832/new

4. Wait for Approval: Processing typically takes under five business days, though it can
take longer. Please plan accordingly.

What to Expect:

o Confidentiality: Volunteers agree to protect student and family information.

e Policy Adherence: You'll need to follow school rules and staff directions.

We appreciate your understanding and cooperation in keeping our school community safe. If
you have questions, please contact the appropriate school building’s main office. For your
convenience, their information is below.

e Elementary School (765)464-3212
e Intermediate School (765)746-0500
e Junior-Senior High School (765)746-0400



