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RE:   Municipal Advisory Services 
 

 
DATE:  April 20, 2022 
 
This Scope Appendix is attached by reference to the above named engagement letter (the “Engagement 
Letter”) between West Lafayette Community School Corporation (the “Client”) and Baker Tilly US, LLP 
and relates to services to be provided by Baker Tilly Municipal Advisors, LLC.   
 
SCOPE OF WORK  

Baker Tilly Municipal Advisors, LLC (“BTMA”) will perform the following services: 
 
Continuing Disclosure Services 

Upon receipt of written authorization by the Client to proceed, BTMA shall, based on information 
supplied by Client, provide continuing disclosure services with respect to specified Debt Obligations 
for the period of time designated for any such Debt Obligation.   

In carrying out its duties, BTMA shall do the following: 

1. Preparation and filing of annual reporting 
 
BTMA will provide a list of each issue for which the Client requires continuing disclosure services 
(“Services”).  The Client will provide BTMA with a copy of each Continuing Disclosure 
Undertaking (“CDU”) that has been executed for each debt obligation, including master and 
supplemental CDUs if any. 
 
BTMA will: 

 Identify the Client's reporting obligations, compile and prepare, as needed, any necessary 
operating data, and file any required annual report and financial statements, including the 
audit if available, as provided for in each CDU for the reporting period; 

 Provide to the Municipal Securities Rulemaking Board ("MSRB") through its Electronic 
Municipal Market Access System ("EMMA"), the annual information required under each 
respective CDU; 

 Provide additional reporting to purchasers, as set forth in bond documents or private 
agreements; and 

 If not filed at the time of the annual report, file the audit as set forth in the CDU pending 
timely receipt from the Client. 

 
2. Assistance filing reportable events on EMMA 

 
Upon notification of one of the events listed as set forth in each CDU (collectively, Reportable 
Events), BTMA will assist the Client with filing any Reportable Events.  Most Reportable Events 
are required by the Rule to be filed within ten business days of the occurrence.  Client will notify 
BTMA as soon as possible when they believe a reportable event has or may have occurred to 
enable BTMA to file a timely notice on EMMA.  It is the Client’s sole responsibility to notify BTMA 
of the potential occurrence of a Reportable Event. 
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3. Five-year Compliance Check 
 
A. At the time any Debt Obligations subject to the Rule are issued, the Client must disclose in its 

official statement any instances in the past five years it failed to comply, in all material respects, 
with any previous undertakings for bonds which were subject to the Rule.  BTMA will: 

 Compile reporting requirements for any bonds that were outstanding during the five-
year period; 

 Assess the filings made on EMMA in conjunction with each applicable bond issue; 
 Research whether any bonds with an assigned rating changed during the look-back 

period, including rating changes for insured bonds; and 
 Determine whether all required notices related to events and filings were made in 

compliance with the CDUs.  
 
B. Remedying Deficiencies for Outstanding Bonds 
 
If a deficiency is found and the bonds remain outstanding at the time of BTMA’s compliance check, 
BTMA will prepare any necessary reporting or notices to meet the CDU obligations.  BTMA will 
provide the Client with documentation that the EMMA filing has occurred. 
 
C. Updating Compliance. 
 
At the time that BTMA conducts services annually under item I, BTMA will update the compliance 
check completed under 3.A. 
 

4. EMMA Issuer Homepage (Upon request.  Hourly rates will apply.) 
 
BTMA will assist the Client on the creation of an Issuer Homepage on EMMA where Client and 
related entity filings may be shown.  The Client will have the option to review the Homepage and 
provide additional information related to the Client.  
 

5. Other post issuance services (Upon Request.  Hourly rates will apply.) 
 
If requested, BTMA will provide to the Client other post issuance services including, but not limited 
to, consultation related to disclosure operating procedures, post issuance policies and procedures, 
and debt management. 
 

6. Rating surveillance support (Upon Request.   Hourly rates will apply.) 
 
If applicable for rated outstanding bonds, BTMA will assist with compiling responses to rating 
agency requests for data and information during the rating surveillance process.  BTMA will also 
participate on rating surveillance calls and provide additional support as needed. 

 
Client agrees to provide BTMA with the audit and accurate information with respect to compiling the annual 
report in a timely manner and to fully disclose to BTMA any Reportable Events as they occur. 
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Compensation and Invoicing 
 
BTMA’s fees for services set forth in the Scope Appendix shall be Two Thousand Eight Hundred Dollars 
($2,800) for services rendered under Articles I, II (except (15) & (16)) and III C.  For services rendered 
under Article II (15) and (16), if applicable, these services will be billed at BTMA’s standard billing rates 
based upon the actual time and expenses incurred. 
 
For services rendered under Articles V and VI, if requested, these services will be billed at BTMA’s standard 
billing rates based upon the actual time and expenses incurred.    
 
Conflicts of Interest 
 
Attachment A to the Engagement Letter contains important disclosure information that is applicable to this 
Scope Appendix. 
 
We are unaware of any additional conflicts of interest related to this Scope Appendix that exist at this time. 
 
Termination 
 
Notwithstanding termination provisions contained in the Engagement Letter, this Scope Appendix is 
intended to be ongoing and applicable individually to specific services including financings, arbitrage 
computations, and/or continuing disclosure engagement, (“Sub-engagements”) as if they are the sole 
subject of the Scope Appendix.  As such, termination may occur for a specific Sub-engagement without 
terminating the Scope Appendix itself.  On termination of a Sub-engagement or the Scope Appendix, all 
fees and charges incurred prior to termination shall be paid promptly. Unless otherwise agreed to by the 
Client and Baker Tilly, the scope of services provided in a Sub-engagement performed under this Scope 
Appendix will terminate 60 days after completion of the services for such Sub-engagement. 
 
If this Scope Appendix is acceptable, please sign below and return one copy to us for our files. We look 
forward to working with you on this important project. 
 
Sincerely, 
 
 
 
Brock J. Bowsher, Director 
 
Signature Section:  
 
The services and terms as set forth in this Scope Appendix are agreed to on behalf of the Client by: 
 
 
  Name: ______________________________ 

  Title:  ______________________________ 

  Date: ______________________________ 


