WEST LAFAYETTE JR/SR HIGH SCHOOL
CODE OF CONDUCT
2025-2026

The following sections set forth the rules of the Code of Conduct to which students are expected to conform. Enforcement of such sections
shall not only be in accordance with the rules and regulations set forth therein, but also in accordance with the policies of the Board of
School Trustees of the West Lafayette Community School Corporation and Indiana Codes relevant to the operations of the public schools.
The rules you are about to read in the Code of Conduct supplement are in addition to the school’s broad, discretionary authority to
maintain safety, order, and discipline inside the school zone. The rules support, but do not limit the school’s authority.

I.  GROUNDS FOR SUSPENSION OR EXPULSION

School officials may find it necessary to discipline students when their behavior interferes with school purposes or educational
functions of the school corporation. In accordance with the provisions of I.C. 20-33-8, administrators and staff members may take
the following actions:

1.

NOTE:

REMOVAL FROM CLASS OR ACTIVITY - TEACHER: A teacher may remove a student from the teacher’s class or activity for a
period of up to one (1) school day if the student is assigned regular or additional work to be completed in another school setting.

SUSPENSION FROM SCHOOL - PRINCIPAL: A school principal (or designee) may deny a student the right to attend school
or take part in any school function for a period of up to ten (10) school days.

EXPULSION: A student may be expelled from school for a period no longer than the remainder of the current semester plus the
following semester. In cases where the student is being expelled for possession of a firearm, a destructive device, or a deadly
weapon, the maximum length of the expulsion period is listed under the Grounds for Suspension and Expulsion, Section C and
Section D.

The grounds for suspension or expulsion listed in section A. below apply when a student is:

a.

b.
c.

On school grounds immediately before, during, and immediately after school hours and at any other time when the school is
being used by a school group (including summer school);

Off school grounds at a school activity, function, or event; or
Traveling to or from school or a school activity, function, or event.

A. Student Misconduct and/or Substantial Disobedience

Grounds for suspension or expulsion are student misconduct and/or substantial disobedience. Examples of student misconduct
and/or substantial disobedience for which a student may be suspended or expelled include, but are not limited to:

1.

Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other conduct constituting an interference
with school purposes, or urging other students to engage in such conduct. The following enumeration is only illustrative and not
limited to the type of conduct prohibited by this rule:

a. Occupying any school building, school grounds, or part thereof with intent to deprive others of its use.

b. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others of lawful access
to or from, or use of the building, corridor, or room.

Setting fire to or damaging any school building or property.

d. Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or education
function, or of any meeting or assembly on school property.

e. Intentionally making noise or acting in any manner so as to interfere with the ability of any teacher or any other person to
conduct or participate in an education function.

Engaging in any kind of aggressive behavior that does physical or psychological harm to another person or urging of other students to
engage in such conduct. Prohibited conduct includes coercion, harassment, bullying, hazing, or other comparable conduct.

Engaging in violence and/or threat of violence against any student, staff member, and/or other persons. Prohibited violent or
threatening conduct includes threatening, planning, or conspiring with others to engage in a violent activity.

Causing or attempting to cause damage to school property, stealing or attempting to steal school property.
Causing or attempting to cause damage to private property, stealing or attempting to steal private property.



10.

1.

12.

13.

14.

15.

16.

17.

18.
19.
20.
21.

22.

23.
24.

25.
26.

Causing or attempting to cause physical injury or behaving in such a way as could reasonably cause physical injury to any
person. Self-defense or reasonable action undertaken on the reasonable belief that it was necessary to protect some other
person is not a violation of this rule.

Threatening or intimidating any person for any purpose, including obtaining money or anything of value.

Threatening (whether specific or general in nature) damage or injury to persons or property, regardless of whether there is a
present ability to commit the act.

Failing to report the actions or plans of another person to a teacher or administrator where those actions or plans, if carried out, could
result in harm to another person or persons or damage property when the student has information about such actions or plans.

Possessing, handling, or transmitting a knife or any object that can reasonably be considered a weapon, is represented to be a
weapon, or looks like a weapon.

Possessing, using, transmitting, or being affected by any controlled substance, prescription drug, narcotic drug, hallucinogenic
drug, amphetamine, barbiturate, marijuana, alcoholic beverage, intoxicant or depressant of any kind, or any paraphernalia used
in connection with the listed substances. Also prohibited is the consumption of any of the stated substances immediately before
attending school or a school function or event.

a. Exception to Rule 11: a student with a chronic disease or medical condition may possess and self-administer prescribed
medication for the disease or condition if the student’s parent/guardian has filed a written authorization with the building
principal. The written authorization must be filed annually. The written authorization must be done by a physician and must
include the following information:

1. That the student has an acute or chronic disease or medical condition for which the physician had prescribed medication.
2. The nature of the disease or medical condition requires emergency administration of the prescribed medication.

3. The student has been instructed in how to self-administer the prescribed medication.

4. The student is authorized to possess and self-administer the prescribed medication.

Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of any kind.

Possessing, using, transmitting, or being affected by caffeine-based substances other than beverages, substances containing
phenylpropanolamine (PPA), stimulants of any kind, or any other similar over-the-counter products.

Possessing, using, distributing, purchasing, or selling tobacco products or nicotine-containing products of any kind or in any form.
These products include e-cigarettes, vaping devices, any type of look-alike products or other related products or devices
associated with tobacco or nicotine use of electronic nicotine delivery systems.

Offering to sell or agreeing to purchase a controlled substance or alcoholic beverages.

Failing to comply with directions of teachers or other school personnel during any period of time when the student is properly
under their supervision, where the failure constitutes an interference with school purposes or an educational function.

Failing to completely and truthfully respond to questions from a staff member regarding school-related matters including potential
violations of the student conduct rules or state or federal law.

Falsely accusing any person of sexual harassment, or of violating a school rule, and/or a state or federal law.

Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or an educational function.
Aiding, assisting, or conspiring with another person to violate these student conduct rules or state or federal law.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during an
academic examination, and wrongfully obtaining test copies or scores.

Taking or displaying pictures (digital or otherwise), video or audio recordings without the consent of the student or staff member
in a situation not related to a school purpose or educational function.
Possessing sexually-related materials which include images displaying uncovered breasts, genitals, or buttocks.

“Sexting” or using a cell phone or other personal communication device to possess or send text or email messages containing
images reasonably interpreted as indecent or sexual in nature. In addition to taking any disciplinary action, phones will be
confiscated and students should be aware that any images suspected to violate criminal laws will be referred to law enforcement
authorities.

Engaging in pranks that could result in harm to another person.

Use or possession of gunpowder, ammunition, or an inflammable substance.



27. Violating any rules that are reasonably necessary in carrying out school purposes or an educational function, including, but not
limited to:

a. engaging in sexual behavior on school property;

b. engaging in sexual harassment of a student or staff member;
c. disobedience of administrative authority;

d. willful absence or tardiness of students;
e

engaging in speech or conduct, including clothing, jewelry or hair style, that is profane, indecent, lewd, vulgar, or refers to
drugs, tobacco, alcohol, sex, or illegal activity, or is plainly offensive to school purposes;

f. violation of the school corporation’s acceptable use of technology policy or rules;
g. violation of the school corporation’s administration of medication policy or rules;
h. possessing or using a laser pointer or similar device.

28. Possessing or using on school grounds during school hours an electronic device, a cellular telephone, or any other
telecommunication device, including a look-a-like device, in a situation not related to a school purpose or educational function or
using such device to engage in an activity that violates school rules. This rule is not violated when the student has been given
clear permission from a school administrator or a designated staff member to possess or use one of the devices listed in this
rule.

29. Student forgery and/or illegal possession of official school documents such as Final Exams, teacher textbooks, teacher grade
books, office and teacher passes, is prohibited. Forgery includes but is not limited to: falsifying signatures and impersonation of
phone calls of parents, staff members, physicians, medical professionals, or other persons.

30. Students who fail to show respect to teachers, administrators, and staff members (substitute teachers, bus drivers, secretaries,
custodians, cafeteria personnel, etc.) at all times. Profanity, threatening remarks, posturing, and obscene or offensive language
or gestures by students directed toward a staff member on or off campus are prohibited.

31. Disciplinary powers of principals: (IC 20-33-8-10) (a) a principal may take any action concerning the principal’s school or a school
activity within the principal’s jurisdiction that is reasonably necessary to carry out or prevent interference with an educational function
or school purposes. (b) subsection (a) allows a principal to write regulations to govern student conduct. A written document cannot
provide for all contingencies that could or might occur during the course of a school year any more than it can anticipate every
eventuality that might arise in any of the areas covered in this Code of Conduct. Therefore, the West Lafayette Schools
administration has the right to take appropriate action when dealing with items, issues and situations, etc. not outlined in this Code
of Conduct, and in doing so, apply any reasonable and appropriate disciplinary measure(s) when needed.

B. Bullying

1. Bullying committed by students toward other students is strictly prohibited. Engaging in bullying conduct described in this rule by
use of data or computer software that is accessed through any computer, any computer system, or any computer network is also
prohibited.

a. Categories of Bullying as defined by the IDOE

e Physical — This category involves hurting a person’s body or possessions. This category also includes
hitting/kicking/punching, spitting, tripping or pushing, taking or breaking someone’s things, and making mean or rude
hand gestures.

e \erbal - This category involves saying mean things. It can include teasing, name-calling, inappropriate sexual
comments, taunting, or threatening to cause harm.

e Social/Relational — This category involves hurting someone’s reputation or relationships. Social bullying involves telling
other children not to be friends with someone, leaving someone out on purpose, spreading rumors about someone, or
embarrassing someone in public.

e Electronic or Written Communication — This category involves cyber-bullying, collective or group note writing, and
bullying undertaken through the use of electronic devices or by using social media.

2. For purposes of this rule, bullying is defined as overt, unwanted, repeated acts or gestures, including verbal or written
communications or images transmitted in any manner including electronically or digitally, physical acts committed, aggression,
or any other similar behaviors that are committed by a student or group of students against another student with the intent to
harass, ridicule, humiliate, intimidate, or harm the targeted student and create for the targeted student an objectively hostile
school environment that:

- places the targeted student in reasonable fear of harm to the targeted student’s person or property;
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- has a substantially detrimental effect on the targeted student’s physical or mental health;
- has the effect of substantially interfering with the targeted student's academic performance; or

- has the effect of substantially interfering with the targeted student’s ability to participate in or benefit from the services,
activities, and privileges provided by the school.

This rule may be applied regardless of the physical location of the bullying behavior when a student committing bullying behavior
and the targeted student attend a school within the school corporation and disciplinary action is reasonably necessary to avoid
substantial interference with school discipline or prevent an unreasonable threat to the rights of other students to a safe and
peaceful learning environment.

Any student or parent/guardian who has knowledge of conduct in violation of this rule or any student who feels he/she has been
bullied in violation of this rule should immediately report the conduct to the school administrator who has responsibility for all
investigations of student misconduct including bullying. A student or parent/guardian may also report the conduct to a teacher or
counselor who will be responsible for notifying the building principal or designee. This report may be made anonymously.

The building principal or designee shall investigate immediately all reports of bullying made pursuant to the provisions of this
rule. Such investigation must include any action or appropriate responses that may be taken immediately to address the bullying
conduct wherever it takes place. The building principal or designee has the authority to investigate any claim and to speak with
any student prior to notifying the parent or guardian. The parent/guardian(s) of the bully and the targeted student(s) shall be
notified on a regular, periodic basis of the progress and the findings of the investigation and of any remedial action that has been
taken. However, information about student discipline and consequences can only be shared with a student’s parent or guardian.
Parents or guardians cannot receive information about other students who might be involved.

The building principal or designee will be responsible for working with the school counselors and other community resources to
provide information and/or follow-up services to support the targeted student and to educate the student engaging in bullying
behavior on the effects of bullying and the prevention of bullying. In addition, the school administrator and school counselors will
be responsible for determining if the bullying behavior is a violation of law required to be reported to law enforcement under
Indiana law based upon their reasonable belief. Such determination should be made as soon as possible and once this
determination is made, the report should be made immediately to law enforcement.

False reporting of bullying conduct as defined in this rule by a student shall be considered a violation of this rule and will result
in any appropriate disciplinary action or sanctions if the investigation of the report finds it to be false.

A violation of this rule prohibiting bullying may result in any appropriate disciplinary action or sanction, including suspension
and/or expulsion.

Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of the perpetrator. This
includes appropriate intervention(s), restoration of a positive climate, and support for victims and others impacted by the bullying.

Educational outreach and training will be provided to school personnel, parents/guardians, and students concerning the
identification, prevention, and intervention in bullying.

LEGAL REFERENCE: I.C. 20-33-8-0.2
.C. 20-33-8-13.5
C. Possessing a Firearm or a Destructive Device

1.
2.

No student shall possess, handle or transmit any firearm or a destructive device on school property.

The following devices are considered to be a firearm under this rule:

+ any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an explosive
+ the frame or receiver of any weapon described above

+ any firearm muffler or firearm silencer

+ any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a propellant charge of
more than four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or any
similar device

+ any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or other
propellant, and which has any barrel with a bore of more than one-half inch in diameter

+ any combination of parts either designed or intended for use in converting any device into any destructive device described
in the two immediately preceding examples, and from which a destructive device may be readily assembled

¢+ anantique firearm



D.

E.

+ arifle or a shotgun that the owner intends to use solely for sporting, recreational, or cultural purposes

3. For purposes of this rule, a destructive device is:

+ an explosive, incendiary, or overpressure device that is configured as a bomb, a grenade, a rocket with a propellant charge
of more than four ounces, a missile having an explosive or incendiary charge of more than one-quarter ounce, a mine, a
Molotov cocktail or a device that is substantially similar to an item described above,

+ atype of weapon that may be readily converted to expel a projectile by the action of an explosive or other propellant through
a barrel that has a bore diameter of more than one-half inch, or

+ acombination of parts designed or intended for use in the conversion of a device into a destructive device. A destructive
device is NOT a device that although originally designed for use as a weapon, is redesigned for use as a signaling,
pyrotechnic, line throwing, safety, or similar device.

4. The penalty for possession of a firearm or a destructive device: suspension up to 10 days and expulsion from school for at least
one calendar year with the return of the student to be at the beginning of the first semester after the one year period. The
superintendent may reduce the length of the expulsion if the circumstances warrant such reduction.

5. The superintendent shall immediately notify the appropriate law enforcement agency when a student engages in behavior
described in this rule.

Possessing a Deadly Weapon
1. No student shall possess, handle or transmit any deadly weapon on school property.
2. The following devices are considered to be deadly weapons as defined in I.C. 35-41-1-8:

* aweapon, taser or electronic stun weapon, equipment, chemical substance, or other material that in the manner it is used,
or could ordinarily be used, or is intended to be used, is readily capable of causing serious bodily injury.

+ ananimal readily capable of causing serious bodily injury and used in the commission or attempted commission of a crime.
*+ abiological disease, virus, or organism that is capable of causing serious bodily injury.

3. The penalty for possession of a deadly weapon: up to 10 days of suspension and expulsion from school for a period of up to one
calendar year.

4. The superintendent shall immediately notify the appropriate law enforcement agency when a student engages in behavior
described in this rule.

Unlawful Activity

A student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the unlawful activity may
reasonably be considered to be an interference with school purposes or an educational function, or the student’s removal is necessary
to restore order or protect persons on school property. This includes any unlawful activity meeting the above criteria that takes place
during weekends, holidays, other school breaks, and the summer period when a student may not be attending classes or other school
functions.

Legal Settlement

A student may be expelled if it is determined that the student’s legal settlement is not in the attendance area of the school where the
student is enrolled.

LEGAL REFERENCE: .C. 20-33-8-1 et seq. .C. 35-41-1-8

G.

I.C. 35-47.5-2-4 |.C. 35-47-1-5
Social Media
Students shall not, at any time, either on or off of school grounds, post, share, or otherwise communicate any message, content, video,
link, comment, or other information on or in any social network, blog, website, Internet forum or platform that violates Section A (Student
Misconduct and/or Substantial Disobedience) or Section B (Bullying) of the Code of Conduct including, without limitation, threatening,
racist, or bullying message, content, video, links, comment, or other information. Notwithstanding any provision of the Code of Conduct
to the contrary, any student who violates this provision shall be subject to suspension, expulsion, or other discipline.

SUSPENSION AND EXPULSION PROCEDURES

SUSPENSION PROCEDURE
When a principal (or designee) determines that a student should be suspended, the following procedures will be followed:

1.

A meeting will be held prior to the suspension of any student. At this meeting the student will be entitled to:
(@) awritten or oral statement of the charges;
(b) if the student denies the charges, a summary of the evidence against the student will be presented; and,



2.

3.

(c) the student will be provided an opportunity to explain his or her conduct.

The meeting shall precede suspension of the student except where the nature of the misconduct requires immediate removal. In
such situations, the meeting will follow the suspension as soon as reasonably possible following the date of the suspension.

Following the suspension, the parent or guardian of a suspended student will be notified in writing. The notification will include the
dates of the suspension, describe the student’s misconduct, and the action taken by the principal.

EXPULSION PROCEDURE

When a principal (or designee) recommends to the superintendent (or designee) that a student be expelled from school, the following
procedures will be followed:

1.

The superintendent (or designee) may conduct an expulsion meeting, or may appoint one of the following persons to conduct the
expulsion meeting:

a. legal counsel

b. a member of the administrative staff who did not expel the student during the current school year and was not involved in the
events giving rise to the expulsion.

An expulsion will not take place until the student and the student's parent/guardian is given notice of their right to appear at an
expulsion meeting conducted by the superintendent or the person designated above. Failure to request and to appear at this meeting
will be deemed a waiver of rights administratively to contest the expulsion or to appeal it to the school board.

The notice of the right to an expulsion meeting will be in writing, delivered by certified mail or by personal delivery, and will contain
the reasons for the expulsion and the procedure for requesting the meeting.

At the expulsion meeting, the principal (or designee), will present evidence to support the charges against the student. The student
or parent/guardian will have the opportunity to answer the charges against the student, and to present evidence to support the
student's position. An attorney may not represent the student at the expulsion meeting, but the attorney may be available for
consultation outside the meeting room during the course of the expulsion meeting.

If an expulsion meeting is held, the expulsion examiner will make a written summary of the evidence heard at the meeting, take any
action found to be appropriate, and give notice of the action taken to the student and the student’s parent/guardian.

In accordance with Indiana Code and per School Board Policy 5611, the Board of School Trustees shall not hear appeals from any
student expulsion.

LEGAL REFERENCE: .C. 20-33-8-18 20-33-8-0.2

.C. 20-33-8-19 20-33-8-34

JUNIOR — SENIOR HIGH SCHOOL POLICIES

ATTENDANCE POLICY AND PROCEDURES

Attendance

A student’s attendance is essential to learning—learning that includes not only factual subject matter but also attendance habits, work
habits, attitudes, and ideals. Reading the material and performing satisfactorily on tests does not compensate for the loss of insight
gained during class discussion, explanation, or supervised work. Furthermore, every student contributes to one another; therefore, a
student who is absent short-changes those who are not.

Every absence, whether excused or not, interrupts the student’s understanding of the material being presented and weakens their
interest in the continuing program. Research shows that educational achievement is directly related to attendance.

Requests by parents/guardians to the school for students to leave early for jobs, vacations, and a variety of other reasons are unfair
when weighed against the priorities of students’ attendance at school and the important business of finishing the grading period. The
school calendar is published early to help parents/guardians and students schedule around final test time.

The student, parent, or legal guardian, and the school must cooperate to achieve the school’s philosophy of education regarding school
attendance; however, students must be encouraged to exercise self-discipline within the framework of the stated policy. The framework
itself must be flexible enough for educationally sound exceptions.

Procedure for Reporting Absences

Our priority at West Lafayette Jr/Sr High School is helping students learn and grow socially, emotionally, and academically. Regular
attendance in all classes is vital to that growth. We value working together with all stakeholders to help all students maintain regular
attendance and achieve their academic and life goals.

Parents/guardians must report all attendance matters by 10:00 AM. This includes students who are:
o Arriving more than ten (10) minutes late
e Leaving during the school day




Absent all day

If an absence is not reported by 10:00 AM, you will receive an automated email and phone call reminding you to report it. If your
student's absence still has not been reported, a second automated email and phone call will occur at 3:30 PM.

Absence Requests Processing and Voicemail are monitored systems and will not automatically post. When reporting an absence, late
arrival, or early departure, only report using one method. While we will do our best to process requests quickly, please notify us at
least 60 minutes prior to when you need your student released for an early departure.

Allow up to 24 hours for changes to be made to the system.

Preferred attendance reporting method: Report through the Skyward Website or Skyward App using Absent Processing
Request. All absences, including early releases or late arrivals, can be done in advance of the requested date(s).

Leaving a message with the Attendance Office by phone for each day the absence occurs at (765) 746-0414.
For urgent issues, you can speak with an Attendance Secretary between 8:00 AM and 3:15 PM at (765) 746-0400, option 1.

If your student will be returning to school after you have checked them out or is coming in late, please have them enter
through the Main Entrance and sign in at the attendance desk.

Upon returning to school the day following an absence, the student should go directly to class. The office will contact the
student if there is a question about the absence.

To submit medical and college visit notes directly to attendance, please use the following email: jrsrmedicalnote@wl.k12.in.us.
Please be sure the attachment is legible and printable. Your student can also bring medical and college visit notes and submit
them to the front office.

Parents/guardians must report absences for recurring appointments every time. One medical note may be used to exempt all
absences, but start and end dates must be provided in the note.

Medical notes will be processed using the exact information (dates) provided on the note.

PLEASE NOTE:

Voicemail and Skyward Absence Request Processing are monitored, but don’t post immediately. If you are requesting an
early dismissal that needs to occur in 60 minutes or less, please call (765) 746-0400, option 1 to speak to an attendance
secretary.

Medical notes and college visits will be entered and the system will be updated within 24 hours of receiving documentation.

To enter an Absence Request using the Skyward Website:

1.

2
3.
3
5

9.

10.
1.
12.

Log in to Skyward Family Access and select Attendance from the menu options.

Click Absent Requests

Click Add Request next to the name of the student you want to submit a request for.

The All Day box defaults to checked. If this is correct, leave the default start and end times as is.

Enter the Start Date and End Date. NOTE: If an extended absence spans over the weekend, two separate absences must be
entered.

To request a partial day, uncheck All Day and enter the Start Time (when the student needs to leave school) and End Time
(when the student will return to school) your student will be absent.

Use the Reason drop-down and Comments box to explain absences.

When finished, click Save.

The absent request will appear Pending.

You will receive a confirmation email stating the request has been created.

Once the school office has processed the absence request, you'll receive an additional email confirmation.
Approved absences will be visible on the attendance tab.

To enter an Absence Request using the Skyward App:

1.

2
3.
4.
5

Log in to your Skyward App

Click on the main menu (three lines) option in the right corner of the screen or swipe from the right side. Choose Attendance.
Click on the Add Absence Request link.

Enter the Start Date and the End Date.

The All Day toggle defaults to on (green). If this is correct, enter a reason and comment and click SUBMIT.


https://skyward.wl.k12.in.us/scripts/wsisa.dll/WService=wsEAplus/seplog01.w
mailto:jrsrmedicalnote@wl.k12.in.us
https://skyward.wl.k12.in.us/scripts/wsisa.dll/WService=wsEAplus/seplog01.w

9.

10.
1.
12.

Enter the Start Time (when the student needs to leave school) and End Time (when the student will return to school) your
student will be absent.

Choose a Reason for the absence from the drop-down menu.

Add a Comment for the office.

When finished, click SUBMIT.

The absence request will appear as Pending.

You will receive a confirmation email stating the request has been created.

Once the school office has processed the absence request, you'll receive an additional email confirmation.

To call and leave a message, please use the following number: (765) 746-0414.
The following information should be included in voicemail messages:

The student’s first and last name (as it appears in Skyward)

The student’s grade

The name of the person calling and the relationship to the student

The reason for the absence

The date(s) of the absence(s) OR time the student will be leaving if not the entire day
A telephone number for verification

Pre-Arranging An Absence:

1.

Students leaving/returning during school hours:

Students may not leave school during the school day without prior permission from their parent/guardian. It is the
parent/guardian's responsibility to contact the school as early as possible and report the time their student will be leaving.

If the student is leaving during a class period, it is their responsibility to stop by the main office and pick up a pass. The
student will present this pass to their teacher at the beginning of class, which will give them permission to leave and report to
the main office at the designated time. Passes will not be issued to students until a parent/guardian has first notified the
school.

If the student is leaving during a passing period (see bell schedule), they will not need to obtain a pass; they will report directly
to the main office at their designated time.

All students leaving during school hours must report to the main office, sign out, and exit through the Main Entrance (Door #1).
Likewise, all students returning during school hours must enter through the Main Entrance and sign in before heading to class.

Parents/guardians who have not contacted the school prior to picking up their student should plan to come into the building
and sign them out in the main office. There may be additional delays in locating the student, especially if they are in PE, band,
orchestra, or lunch. It may not be possible to interrupt a class during testing.

The following consequences may be assigned if the procedure is not followed:

1st offense: Warning

2nd offense: A detention will be assigned
3rd offense: Detentions will be assigned
4th offense: In-School Suspension

5th offense: Out-of-School suspension and/or individual disciplinary action will be taken by administration during a conference
with parent/guardian(s) and student

Attendance Policy and Recording:

The School Board, as an agency of the State, is required to enforce regular attendance of students. The Board recognizes that the
presence in the classroom enables the student to participate in instruction, class discussions, and other related activities. As such,
regular attendance and classroom participation are integral to instilling incentives for the student to excel.

Attendance shall mean to be physically present in a school or at another location where the school’'s educational program is being
conducted, during regular school hours on a day on which the educational program in which the student is enrolled is being offered.

Attendance shall be required of all Corporation students, except those exempted under other provisions of State law, during the days
and hours that the school is in session or during the attendance sessions to which the student has been assigned.

Exempt Absences: A student shall NOT be recorded as absent from school for these exceptions.



State Statute Exemptions:

Exceptions to compulsory attendance that shall be recognized by the school corporation as provided by state statute are:
A. service as a page or honoree of the general assembly (I.C. 20-33-2-14)

B. service on a precinct election board or helper to a political candidate on the date of an election (I.C. 20-33-2-15)

C. subpoena to appear in court as a witness in a judicial proceeding (I.C. 20-33-2-16)

D. service in active duty with the National Guard for not more than ten (10) days (I.C. 20-33-2-17)

E. participating as a member of the Indiana wing of the Civil Air Patrol for not more than five (5) days (I.C. 20-33-2-17.2)

F. participating in an educationally related non-classroom activity that is consistent with and promotes the educational philosophy and
goals of the school corporation, facilitates the attainment of specific educational objectives, is part of the goals and objectives of an
approved course or curriculum, represents a unique educational opportunity, cannot reasonably occur without interrupting the school
day, and is approved in advance by the school principal (I.C. 20-33-2-17.5) Please contact the school three weeks in advance to
receive the required form.

Local Exemptions: Please submit written documentation to the school within 48 hours of return.
o illness verified by a note from a physician
e recovery from an accident (verified by a physician’s statement)
e required court attendance (verified by court documentation)

e professional appointments — Parents/guardians are encouraged to schedule medical, dental, legal, and other necessary
appointments other than during school hours. When appointments are necessary during the school day, the student shall
report back to school immediately after the appointment with a signed statement from the doctor, dentist, lawyer, counselor,
etc.

o death in the immediate family
e observation or celebration of a bona fide religious holiday

e college visits can be exempt if students submit documentation from the admissions office verifying their visit. Students should
submit the note to the main office within 48 hours following their return to school (excluding holidays and weekends). Students
are allotted three (3) exempt college visits between their junior and senior years. Any additional visits will be parent approved
absences.

¢ military-connected families” absences related to deployment and return
Non-Exempt Absences: Count toward the students allowed nine (9) per semester.

The two student absences that fall into this category are parent approved - P-PA (guardian called in and verified absence) and
unexcused - U-UN (no contact from guardian). Students are allowed up to nine (9) non-exempt absences in each class per semester.
Questions about these absences or the attendance policy should be directed to Shelby Johnson, the administrator in charge of
attendance, at johnsonsl@wl.k12.in.us.

Notices:

o When a student accumulates four (4) non-exempt absences in any class per semester, Skyward will email parents/guardians
and the student. An administrator will also provide the student with a copy of this letter.

o When a student accumulates seven (7) non-exempt absences in any class per semester, an administrator will meet with the
student to discuss the attendance policy and consequences for exceeding the number of non-exempt absences allowed by
policy. The student's parent/guardian will be notified of the absences both by US Mail and through the Skyward system.

o When a student accumulates nine (9) non-exempt absences in any class per semester, an administrator will meet with the
student and parent/guardian to discuss the attendance policy and consequences for exceeding the number of non-exempt
absences allowed by policy. The parent/guardian will be required to sign the attendance contract stating that they understand
the policy and have met with an administrator.

e When a student accumulates ten (10) non-exempt absences in any class per semester, they are considered habitually absent.
Habitual Absence (Truancy): IC 20-33-2-25 requires the superintendent or attendance officer to report a student who is
habitually absent from school to an intake officer of the juvenile court and/or the Indiana Department of Child Services (DCS).

¢ Any student with eleven (11) or more non-exempt absences in a credit class may receive no credit for the course. Additional
contacts will be made to an intake officer of the juvenile court and the Indiana Department of Child Services (DCS).

Truancy:



Truancy is absence from a school all day or for any single period of the day when the absence is initiated by the student without
parental consent under circumstances not covered by law (I.R. 20-33-2) or recognized by the school. The following circumstances are
considered an act of truancy:

1. The willful non-attendance by a student not to attend school. This act of non-compliance is not authorized and/or known by the
parent/guardian.

A student does not report for an assigned class during the course of a school day.

3. Astudent misrepresents a pass and does not report to a designated location during the school day. An example would be
reporting 20-plus minutes late for a class or wandering in the school without reporting promptly to a designated location.

* In dealing with truancy, the term “instance of truancy” shall be used with the understanding that this expression defines a period of
truancy that may vary in length from one instance to the next.

Consequences:

1. First truancy: The student’s parent(s) or legal guardian(s) will be notified by phone, email, and letter of the student’s truancy.
Upon verification of the first truancy, the student will receive two (2) lunch detentions.

2. Second truancy: The student's parent(s) or legal guardian(s) will be notified by phone, email, and letter of the student’s
truancy. Upon verification of the second truancy, the student will receive one (1) day of In-School Detention (ISD).

3. Third truancy: The student’s parent(s) or legal guardian(s) will be notified by phone, email, and letter of the student’s truancy.
Upon verification of the third truancy, the student will receive a 2% grade reduction in the present grading period for each hour
declared truant. A conference with the student, the parent(s) or legal guardian(s), and a school school administrator.

4. Fourth truancy: Upon the fourth truancy, the student will be considered a habitual truant, will receive an Out-of-School
suspension, and may be recommended for expulsion to the Superintendent. In addition, for students under the age of 18, the
Indiana Bureau of Motor Vehicles will be notified of the expulsion, at which point an Indiana driver’s license may be revoked
for the length of the expulsion. (I.C. 9-24-2-4).

Skyward Attendance Codes:
The following codes are how absences will be recorded in Skyward, indicating the specific situations:

o PPA - Parent Approved *All absences reported by parents are recorded as PPA until verification is provided (medical notes,
college admissions office notes, etc.).

e UUN - Unexcused *Following an unverified absence.
e EME - Exempt Medical

e ENU - Exempt Nurse’s Office/Approved

o EBE - Exempt Bereavement

e EGU - Exempt Counseling Office

e T-Tardy

e |ID - In School Detention

o ISU - In School Suspension

e SSU - Out of School Suspension

e Z-TR-Truancy

*This represents frequently used codes and is not an exhaustive list.

Make-Up Work for Absences:

All assignments should be made up regardless of the reason for the absence (Exempt or Non-Exempt). The designated time limit is
one day of that class for each day’s absence, beginning the day the student returns following an absence. It is the student's
responsibility to schedule make-up work with their teachers.

Many teachers use Canvas, and students may access it to receive current information regarding academic assignments and
coursework.

A student who is absent the day of a test is expected to take it upon returning to school if they were aware, or should have been aware,
of the test. (Note: the same test may or may not be given for make-up.) The test will be located in the AM Testing Center, which opens
at 7:15 AM. Students enter through the Main Entrance to report to the AM Testing Center. A teacher should use appropriate
professional discretion in administering this rule for students with medically excused absences.



Attendance and Participation:

A student who is absent from school for more than two (2) class periods due to illness cannot participate in any extracurricular activity,
such as practices, rehearsals, performances, contests, competitions, and meetings on the day of the absence. Verified appointments
with medical personnel do not affect contest and/or participation eligibility. Lunch periods do not count as class periods.

Tardy Policy:
Being on time for class is a fundamental responsibility for students. When a student is tardy, he/she impacts instructional time for all
students.

Tardiness is defined as arriving within the first ten (10) minutes of class, or as explained in each teacher’s classroom procedures. At
the beginning of each semester, each teacher will distribute and explain to students what constitutes a tardy to their class. This
information will serve as a warning to students.

The following steps will be followed when students are tardy:

o After the third tardy per credit class per semester, Skyward will email the student and parent/guardian of the tardy count, but
ultimately, punctuality is the student’s responsibility.

o At the fourth tardy per credit class per semester, a lunch detention will be assigned.
o Atfive tardies per credit class per semester, the student will be assigned two lunch detentions.

o Atsix tardies per credit class per semester, the student shall be removed from the class, assigned a study hall, and receive a
full-day in-school suspension.

*EXCEPTION: The student may request a conference with the teacher to discuss an attendance contract in lieu of being removed. If
the class is a study hall, the student will receive a full day of in-school suspension for each tardy beyond five.

Tardies extending beyond the first ten (10) minutes in any class shall be counted as a non-exempt absence.
IIl. DISCIPLINARY CONSEQUENCES

A. Detentions. All detentions are to be served during the student’s lunch period. The detention room location will be found on the
detention form.

1. Teachers may assign detentions for infractions of classroom policies and rules.
2. Administrators may assign detentions for infractions of school policies or rules.
3. Students may be assigned detentions due to excessive tardies.
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For each unexcused absence in a study hall, a detention will be assigned. After three unexcused absences in a study hall,
a full day of ISD will be assigned.

B. Rules of Detention Room:
1. Students arriving late to detention up to ten minutes must make up the time in the office at the start of lunch.
2. Students arriving more than ten minutes late to detention must repeat the detention the next school day.

3. Students are expected to bring materials to study or read during detention. No personal listening devices, food, drink, or
sleeping allowed during detention.

4. Any detention not served on the assigned day will result in a doubled detention, that is, two consecutive days. If the double
detention is not served as assigned, an ISD will be assigned.

C. Suspensions:

1. In-School Detention (ISD) may be given in lieu of an Out of School Suspension. An ISD is served in a designated area of
the school under staff supervision for a specific length of time.

2. Qut of School Suspension (OSS) is a temporary, disciplinary absence of up to ten (10) school days and prohibits a student
from attending school or participating or attending any extracurricular activities for the duration of the suspension.

ll. CLASSROOM EXPECTATIONS/DISCIPLINE

Students are expected to be in their assigned classroom with all necessary materials ready to begin when the bell sounds. Students should
remain in their seats or designated work stations until dismissed by the teacher. Students should return all supplies to their proper location
and pick up all paper on the floor before the end of the class period. Students are expected to treat desks, chairs, lockers, books and other
school materials properly. Students are expected to pay for restoration or replacement for damaged school property.

Teachers provide students and parents/quardians with classroom rules and expectations with the understanding that repeated failure

to comply with those expectations can result in removal from the class by the administrator. A positive learning atmosphere should
exist in the classroom at all times and students are expected to contribute by behaving appropriately. Students who disrupt class

should expect a consequence as outlined in each teacher’s classroom expectations.



IV. ACADEMIC HONESTY

VI.

Rationale: Self-discipline is also reflected by a pattern of unquestioned honesty in dealing with others. Cheating is so contrary to the
methods and spirit of learning that those found to be cheating can receive a failing grade for the course.

A. Each student is expected to accept the responsibility for his or her academic honesty.
At the beqinning of each course, teachers will define in writing the accepted methods for participation in course assignments and
examinations. This includes homework, quizzes, tests, reports and evaluations.
If it is determined by the teacher that a student has attempted to circumvent the educational process intended by the teacher:
a. by submitting work that is in substance not done by the student;
b. by gaining knowledge of, receiving, or dispersing the specifics of a test, quiz, or exam the teacher did not intend the student
to have;
c. by violating any other cheating policies previously defined by the teacher and approved by the principal, the student is guilty
of cheating.
This will include, but not be limited to:
a. copying, or allowing someone to copy, in part or in full, homework, tests, quizzes, or exams;
b. plagiarism;
c. using materials during a test, quiz, exam, or course project that have not specifically been permitted by the teacher.
B. Unauthorized viewing or changing electronic or hard copy of official school records or information is prohibited.
Consequences: Parent/guardian will be notified by the teacher in writing and/or by telephone of the offense within two (2) school
days of discovery of the offense.
The violation will be documented in Skyward. Repeat offenses could result in suspension or expulsion.
Those found to be cheating will, upon first offense, receive a zero on the assignment(s) in question and, for a second offense in a credit
course, be withdrawn from that course and assigned to a study hall. A grade of WF (Withdraw/Failing) will be recorded for the course.
A second offense in a junior high course will result in a failing grade for the grading period. Students violating the Academic Honesty
policy may be suspended or expelled from school as described in “Grounds for Suspension and Expulsion”, item 21.
USE OF SCHOOL TECHNOLOGY

Rationale: While the West Lafayette Community School Corporation is committed to providing technology for students to enhance
their learning, the school corporation has a vested interest in the confidentiality and accuracy of school records as well as protecting
its financial commitment to technological hardware and software.

Rule: In consideration for being allowed access to the West Lafayette Community School Corporation network, including its
computers, related hardware, software, and internet communication devices to other networks, students and parents/guardians must
sign and agree to the rules and regulations outlined in the West Lafayette Community School Corporation Network Use Agreement
(NUA) for Students. The NUA needs to be completed only one time during a student’s tenure at West Lafayette Jr/Sr High School,
unless the parent/guardian would like to change the status of use or unless determined otherwise by the school administrator.

Unauthorized student viewing, changing, or reconfiguring electronic or hard copy of official school records or information is prohibited.
Students will not use hardware or software designated for faculty/staff without permission being granted by the primary faculty/staff user.

Consequences: Consequences for violating any policies for use of school owned technology and/or the WLCSC Network Use
Agreement for Students range from privileges to equipment access being revoked to suspension and expulsion from school (Grounds
for Suspension and Expulsion, Section A, Item 27f) and possible legal action.

FREEDOM OF EXPRESSION

Rationale: Freedom of expression is an essential element in public schools and the educational process. As such, one of the basic
purposes of education is to prepare students for responsible self-expression. All members of the school community will treat each other
with respect. Students may freely express their points of view provided they do not seek to coerce others to join their mode of expression
and provided they do not otherwise intrude upon the rights of others, or substantially interrupt the educational process.

Rules: In addition to appropriate student expression, it is expected that students will not commit any act or use any speech, either verbal
or non-verbal (hand gestures, handshakes, attire, etc.) showing membership or affiliation with or furthering the interests of gangs.

Consequences: Students found to be in violation of this section will be subject to a range of disciplinary actions including suspension
and expulsion (Grounds for Suspension and Expulsion, Section A, Item 30).

VII. PUBLIC DISPLAY OF AFFECTION/CASUAL CONTACT



Rationale: Students are expected to display appropriate and respectful interpersonal physical contact at all times. Excessive
interpersonal contact or inappropriate displays of affection may result in disciplinary action.

Rules: Students will be considered in violation of our school’s expectations regarding appropriate interpersonal contact if their actions
are found to be disruptive to the educational process, embarrassing, unnecessary, or inappropriate in the opinion of faculty or
administration.

Consequences: Students found to be in violation of this section will be subject to a range of disciplinary actions including warning,
detention, suspension, and expulsion (Grounds for Suspension and Expulsion, Section A, ltems 23, 24, 27a).

VIIl. DRESS CODE GUIDELINES

Rationale: The purpose of the dress code is to provide guidance to students and parents/guardians regarding appropriate attire for
school and school functions. The dress code is a primary means to teach students the importance of a professional appearance
which can help promote self-esteem and self-respect. Our dress code will encourage and reflect a multicultural community focused
on academic excellence and identity development among a diverse student body. Our guiding principles for the dress code are based
on attire that is workplace appropriate and enables a safe and distraction-free group learning environment. Having students practice
the distinction between workplace and recreational dress while at school is just one avenue to support long-term success that is
embodied in the school’s mission statement.

Rules: In keeping with the stated rationale, at school or when attending school functions, students are expected to wear:

e A shirt with opaque, non-see-through, fabric covering the body in the front, back, and on the sides under the arms, AND
e Pants/jeans/skirt or the equivalent (for example, but not limited to, sweatpants, leggings, a dress, or shorts), AND

e Shoes or the equivalent (for example: shoes, boots, sandals, slides, or similar footwear; bare feet are not allowed)

Consequences: Students found to be in violation of the dress code will be subject to a range of disciplinary actions, including warnings,
detention, suspension, and expulsion (Grounds for Suspension and Expulsion, Section A, ltem 27¢).

IX. COMMUNICATION DEVICES/RECORDING DEVICES/VIDEO OR PHOTO DEVICES

A. A Parent/Guardian allowing students to carry electronic devices to school implies permission to the school to have access to any
and all information on the device if confiscated for investigative or disciplinary purposes.

B. Generally, no student may use a wireless communication device during instructional time, pursuant to Indiana law. The use of all
electronic devices is prohibited during instructional time unless specifically permitted by the teacher. “Wireless communication
device” means any portable wireless device that has the capability to provide voice, messaging, or other data communication
between two or more parties, including, but not limited to, a cellular telephone, smart watch, tablet computer, laptop computer, or
gaming device. “Instructional time” means time in which students are participating in an approved course, a curriculum, or an
educationally related activity under the direction of a teacher, including a reasonable amount of passing time between classes.
Instructional time does not include lunch periods. This rule may be temporarily waived by a teacher or supervisor to allow use of a
personal electronic device for an appropriate school-related function in a classroom or study hall. Students are responsible for
assuring that all such devices are turned off (not silent or in vibration mode) during unauthorized times. It is recommended that if
students must bring cellphones to school that the device be left in their assigned locker during all unauthorized times.

C. Astudentis permitted to use a wireless communication device during instructional time only in the following circumstances:

1) As specifically permitted by a teacher for education purposes. Such permission may be given for each episode of use or as
an ongoing grant of permission for regularly occurring use.

2) In the event of an emergency. An emergency for this purpose includes the use of a wireless communication device during
instructional time to make an otherwise lawful alert or call for assistance in response to a condition or situation causing an
immediate risk to health, life, or property. It does not include the use of a wireless communication device in an unlawful act, nor
does itinclude the use of a wireless communication device in a manner that impairs, obstructs, or disrupts emergency response
or assistance by the Corporation, health professionals, government officials or other authorized persons.

3) To manage a student’s health care. Management of health care for this purpose includes action that cannot be reasonably
conducted during non-instructional time facilitating the maintenance, diagnosis, or treatment of an individual’s physical or
mental condition. The Corporation may require parent permission for unemancipated minors and medical or other
documentation of the necessity of the use to determine whether such use fits into this exception.

4) As permitted by the student’s Individualized Education Program (IEP) or Section 504 Plan.
D. Failure to comply with this expectation will result in the following consequences:
1st violation= device confiscated and returned to student at the end of the school day with a documented warning.
2nd violation= device confiscated and returned to student at the end of the day. Student assigned detention.
3rd violation= device confiscated and returned to student at the end of the day. Student assigned two detentions.



For chronic violations (4 or more), student may be suspended and/or recommended for expulsion.

Students are personally and solely responsible for the care and security of wireless communication devices brought onto
Corporation property. The Corporation assumes no responsibility for theft, loss, damage to, misuse, or unauthorized use of a
wireless communication device brought onto its property.

X. IMPORTANT NOTICE TO STUDENTS AND PARENTS REGARDING CELL PHONE CONTENT AND DISPLAY

A. The Child Abuse/Neglect Law requires school personnel to report to law enforcement or child protective services whenever there
is reason to believe that any person/student is involved with “child exploitation” or “child pornography” as defined by Indiana
Criminal Statutes.

B. Child exploitation. It is a Class C felony under I.C. 35-42-4-4(b) for any person/student (1) to exhibit, photograph or create a
digitized image of any incident that includes “sexual conduct” by a child under the age of 18; or (2) to disseminate, exhibit to
another person, or offer to so disseminate or exhibit, matter that depicts or describes “sexual conduct” by a child under the age
of 18. Sexual conduct is defined at I.C. 35-42-4-4(a).

C. Child pornography. Itis a Class D felony under I.C. 35-42-4-4(c), for any person/student to possess a photograph, motion picture,
digitized image, or any pictorial representation that depicts or describes “sexual conduct” by a child who the person knows is
less than 16 years of age or who appears less than age 16. Sexual conduct is defined at |.C. 35-42-4-4(a)

D. The Indiana Sex Offender Registration Statute at I.C. 11-8-8-7 and the Sex Offender Registry Offense Statute at I.C. 35-42-4-
11, as of May 2009, require persons convicted of or adjudicated as a juvenile delinquent for violating the Child Exploitation Statue
at |.C. 35-42-4-4(b) to register as a sex offender.

E. Because student cell phones have been found in a number of Indiana school districts to have contained evidence of “sexual

conduct” as defined above, it is important for parents and students to be aware of the legal consequences should this occur in
our school system.

EXTRACURRICULAR ACTIVITIES POLICIES

A. POLICY ON POSSESSION, SALE, AND USE OF CONTROLLED SUBSTANCES

Summary of Policy

The possession, sale, or use of controlled substances, including tobacco, alcoholic beverages and look-alike drugs, is in violation of the
extracurricular activities policy. This policy also includes other unlawful activity, which may include theft, vandalism, or any other verified
behavior that may be a violation of a local, state, or federal law. A confirmed violation will result in mandatory assessment, treatment, and
suspension from all extracurricular activities. Students can request a hearing after a violation of this policy has been reported.

Statement of Purpose

The West Lafayette Community School Corporation, believing that it is in the best interests of the schools and students for it to take
defined steps to maintain a drug-free school system and student body, will implement a systematic approach to discourage students
in the school community from knowingly possessing, using, exchanging, or knowingly possessing, providing, transmitting to another
person, or recently consuming or ingesting alcohol or any drug, including look-alike drugs, and to encourage students who engage
in such conduct to seek help in discontinuing these behaviors. It is the intention of this policy to treat all extracurricular participants
in a fair manner in order to benefit the greatest number of students.

Students who are not participants in extracurricular activities but who are in violation of the policy are encouraged to use the
assessment and treatment provisions of this policy.

Goals:

1. Toensure, insofar as possible, the health and safety of all persons participating in extracurricular school activities.
2. To establish good health habits and habits of conduct that will carry over to the student’s adult life.

3. To promote the development and maintenance of maximum physical and mental efficiency of individual students.
4. To encourage students to get assistance.

Definitions:

1. Extracurricular Activity: An Extracurricular Activity is any school-sponsored activity in which participation is voluntary and
academic credit is not given as a result of participation. Extracurricular activities include those organizations, clubs, sports, and
other activities in which a student initiates participation. This term does not include attendance at events that the general public
is invited to attend when the student’s participation is no greater than that of the general public.

2. Activity Year: This policy will be in effect for all clubs, organizations, and athletic teams the entire calendar year.
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Students: A student shall be subject to this policy when a student becomes eligible to participate in Extracurricular Activities
either as an incoming freshman or as transferee into the school and until the last day of scheduled Extracurricular Activities as a
senior or at such time a student transfers from the school.

Non-Traditional Student: A student who is not considered to be a full-time student by maintaining and working a minimum of 5
credits per semester during the school day at West Lafayette Jr/Sr High School.

School Business Day: Any day, including summer and breaks, the Main High School office is open.

School Day: Any day during Semester One and Semester Two when classes are in session (consult the official West Lafayette
Community School Corporation calendar for exact dates).

Principal’s Designee: The designee is that person designated by the Principal to act on behalf of the Principal. In the absence of
a specific designation, the designee will be that person who has the authority to perform the duties of the Principal in the
Principal's absence.

School Official: A School Official is any person who is employed or approved by the West Lafayette Community School
Corporation or a Greater Lafayette Area Special Services (GLASS) employee with assigned duties in the West Lafayette schools
at the time the violation occurred.

Extracurricular Board of Review: The Extracurricular Board of Review is that body designated to review, when an appeal is
requested, (a) whether a student violated this policy, and (b) the interpretation of the extracurricular activities policy. The
Superintendent, or in case of his/her absence, a designee, will appoint the members of the Board of Review, and will consider
their findings before rendering a final decision on matters of consequences and restrictions.

Controlled Substance: A Controlled Substance is any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana,
inhalant, steroid, mood-altering drug, or any intoxicant of any kind including tobacco and alcoholic beverages. This term does
not include a substance for which a student has a valid prescription or order of a physician, dentist, or individual who is licensed
or registered to distribute, dispense, or conduct research with such substances in the course of professional practice or research
if the prescription or order is specifically written for the student and if the student is taking the substance as prescribed or ordered.
This term does not include over-the-counter medications for colds, allergies, and minor aches and pains, or other products that
the student can legally buy and possess when the student, in accordance with the manufacturer's directions, uses such
medications and products. School medical personnel, Principal and/or designee will resolve disputes over the appropriate use
of some Controlled Substances.

Look-alike: Any substance that is represented to be a Controlled Substance, whether or not the substance is in fact a Controlled
Substance.

Self-Report: A student can voluntarily report his/her first violation of this policy within two School Business Days to the Principal,
Assistant Principal, Athletic Director, Coach or Sponsor. Self-Report reduction does not apply for second offense.

Confirmed Violation: A Confirmed Violation is a finding by the Principal or Principal’s Designee that a student has violated this
policy based upon a voluntary admission or a written report of a personal observation by a School Official made within a
reasonable period of time of the violation, investigation by the Principal or Principal’s Designee, personal investigation by the
Sponsor of the club or organization, or Coach, or a written report from police or prosecutor’s offices received within a reasonable
period of time from the violations.

Contest Season: The Contest Season is defined as the maximum number of regularly scheduled games, according to the IHSAA,
plus one (1) sectional contest.

Competitive Activity: An organized activity that competes against, or could compete against, other schools in an organized,
recognized competitive circuit. Participation is voluntary and academic credit is not given as a result of participation. These
activities all have a specified season of competition or existence.

Competitive Activities

All High School sports that compete in IHSAA

All Junior High School Sports

Cheerleading

Dance Team

Marching Band

Jazz Band (January through March)

Symphony Orchestra (2nd semester)

Debate Team (for students not enrolled in debate course)
Academic Teams



16. Non-Competitive Activity: An organized activity in which participation is voluntary and academic credit is not given as a result of
participation. This designation is given for school clubs, service organizations, and dramatic productions. Except in the case of
the dramatic productions, it is assumed that these organizations exist throughout the school year.

Non-Competitive Activities

All student clubs

Theatre Productions (Fall play, Spring Musical)
Pep Band

Pit Orchestra

Talent show

Symphony Orchestra (1st semester)

Jazz Band (October — December; April — May)

17. Co-Curricular Activity: An activity in which participation is a required component of a credit-carrying high school or junior high
school course in which the student is concurrently enrolled.

Co-Curricular Activities

Solo / Ensemble Festival

Evening / Weekend Music Performances (through music classes)

Out-of-school Music Rehearsals (through music classes)

Classroom Field Trips

Debate Team (for students enrolled in debate course)

*New activities will be assigned to one of these three categories by the principal.

Scope:

1.

The intentional possession, sale, or use of Controlled Substances, including tobacco, alcoholic beverages and look-alike drugs is in
violation of this extracurricular policy. This policy applies to students of West Lafayette Jr/Sr High School who are participating in
extracurricular activities at the time of the violation, and students who have participated in extracurricular activities at West Lafayette
Jr/Sr High School.

The rules and regulations of this policy are intended to supplement those rules in effect for students during the School Day, while
using school facilities and at school-sponsored activities. Students violating the extracurricular activities policy may also be in violation
of the Student Code of Conduct and subject to suspension and/or disciplinary action. Where violation of the Student Code of Conduct
would result in exactly the same penalty as under this policy, rehabilitation and discipline served under those sections will count as
the penalty served under this policy as well.

A student who participates in multiple activities and has a Confirmed Violation will have the appropriate penalty enforced for each
activity (i.e. competing in two sports at the same time or clubs or organizations)

In any extra-curricular activity where the suspension will result in less than one event as calculated from the percent deduction, then
there will be a suspension from one event. All other fractional suspensions resulting from the percent deduction will follow standard
conventions of rounding (Example: 1.5 events = suspension from 2 events; 1.49 events = suspension from 1 event)

Students who are serving suspensions due to a violation of the extracurricular activities policy, must finish the season in good
standing. Failure to do so will result in the suspension applying in full to the next activity.

Suspensions resulting from a violation occurring outside of a student’s sport or activity season will be enforced at the beginning of
their next season of participation. If a Student violates the policy during the summer, their suspension would begin with their first
activity following the violation

All penalties may span two (2) seasons.

A Confirmed Violation of any of the above provisions will result in the following restrictions:

Self-Report: A student can voluntarily report his/her Eirst Violation of this policy within 2 School Business Days to the Principal,

Assistant Principal, Athletic Director, Coach or Sponsor. At the time of the Self-Report, the student must agree to undergo the
assessment and comply with the recommendations.



Competitive Activity

Non-Competitive Activity

Co-Curricular Activity

1st Violation
(Self-Reported)

Student is suspended for a
minimum period of twenty percent
(20%) of the season from the day of
the confirmed violation. A student
has 2 School Business Days to
report his/her violation to Principal,
Assistant Principal, Athletic Director,
Coach or Sponsor.

Student is suspended for a
minimum of 15 School Days from
the day of the confirmed violation.
The suspension will last until 11:59
P.M. on the specified date of
reinstatement. Students are not
eligible for weekend activities
during the suspension.

Students violating the controlled
substance policy during a co-
curricular event are subject to the
School Code of Conduct policies,
which recommend suspension or
expulsion on the first offense.

1st Violation
(Non-Reported)

Student is suspended for a
minimum period of forty percent
(40%) of the season from the day of
the confirmed violation.

Student is suspended for a
minimum of 30 School Days from
the day of the confirmed violation.
The suspension will last until 11:59
P.M. on the specified date of
reinstatement. Students are not
eligible for weekend activities
during the suspension.

Students violating the controlled
substance policy during a co-
curricular event are subject to the
School Code of Conduct policies,
which recommend suspension or
expulsion on the first offense.

Competitive Activity Non-Competitive Activity Co-Curricular Activity
2nd Violation Student is suspended for a minimum | Student is suspended for a Students violating the controlled
period of fifty percent (50%) of the | minimum of 90 School Days from | substance policy during a co-
season from the day of the the day of the confirmed violation. | curricular event are subject to the
confirmed violation. Self-Report The suspension will last until School Code of Conduct policies,
reduction does not apply for second | 11:59 P.M. on the specified date | which recommend suspension or
offense. of reinstatement. Students are not | expulsion on the first offense.
eligible for weekend activities Self-Report reduction does not
during the suspension. Self- apply for second offense.
Report reduction does not apply
for second offense.
Competitive Activity Non-Competitive Activity Co-Curricular Activity
3rd Violation Student is suspended for twelve Student is suspended for a Students violating the controlled

months from the day of the
confirmed violation. If after 90
school days the student has
successfully completed a substance
abuse program approved by the
principal, the student can apply to
the principal for possible
reinstatement to some or all
competitive activities.

minimum of 180 School Days
from the day of the confirmed
violation. The suspension will last
until 11:59 P.M. on the specified
date of reinstatement. Students
are not eligible for weekend
activities during the suspension.

substance policy during a co-
curricular event are subject to the
School Code of Conduct policies,
which recommend suspension or
expulsion on the first offense.




Competitive Activity

Non-Competitive Activity

Co-Curricular Activity

4th Violation

Student may be suspended from
participation in all competitive
activities for the duration of his/her
high school career.

Student may be suspended from
participation in all non-competitive
extracurricular activities for the
duration of his/her high school
career.

Students violating the controlled
substance policy during a co-
curricular event are subject to the
School Code of Conduct policies,
which recommend suspension or
expulsion on the first offense.

8. Suspension Procedures: If the student chooses not to utilize the Self-Report Clause of this policy, or if the violation in question is the

student's second, third, or fourth offense, the following procedure will take place:

(@) The Principal will notify within two (2) School Business Days the student and/or his/her parent or guardian of the report of a
violation and request the student and parent/guardian to attend a meeting at which time the report of a School Official, police

agency, or prosecutor’s office will be presented.

(1) If, at a personal meeting with the student involved and/or the parent/guardian of the student, at which time the student is given the

opportunity to deny or admit the violation and the student admits the violation, then a confirmed violation exists; or

(2) If, at the personal meeting with the student and/or the parent/guardian, the student denies the report made by first-hand
observation of a School Official or a written report from the police or prosecutor’s office and the Principal or Principal’'s
Designee finds that a violation occurred and the student chooses not to request a hearing before the Extracurricular Board

of Review, then a Confirmed Violation exists; or

(3) If, after the Principal or Principal's Designee finds a Confirmed Violation, the student may request a hearing by the
Extracurricular Board of Review. A finding by this Board that the student violated this policy will result in a confirmed violation.

The hearing, if requested, will take place within a reasonable period of time after the request is made.

continue consecutively through the final Extracurricular Activity of his/her Senior year.
9. Reinstatement cannot occur until the following steps have been taken:

(1) The student’s parent or guardian has arranged for assessment by a certified addictions counselor. (Resources listing counselors
certified as Certified Drug Counselor, Certified Alcohol Counselor or Certified Alcohol and Drug Addictions Counselor must be

obtained through the Junior/Senior High School Counseling Offices.)

(2) Reinstatement within the suspension period to the activity for practice purposes, not performance or competition, cannot occur
until the school receives written documentation of the student’s successful completion of a substance abuse program approved
by the Principal or a recommendation to return to the student’s activities by the substance abuse counselor and approved by the
Principal.

(3) The Principal has received notice from the counselor or the counseling agency that the recommendations are being followed
and progress is being made. Reinstatement by the Principal, within the suspension period, to the activity for practice purposes

A request for a hearing before the Extracurricular Board of Review must be made within two School Business Days of
the meeting with the Principal, or in the case of his/her absence, a designee, and the finding of the violation. If the
Principal or Principal’s Designee receives no request, the student and hisfher parent/guardian will be deemed to have
waived their right to the hearing. The hearing, if requested, will take place within a reasonable amount of time after the
request has been made. The purpose of the hearing is to determine whether a violation has occurred. The Principal or
Principal’'s Designee will convene the Board. The student can bring to the hearing his/her parents or guardian, other
students, or anyone else who might support his/her case.

The Principal or Principal’s Designee or the Extracurricular Board of Review may find that a violation does not exist
based on consultation with the student's parent/guardian and presentation of evidence to the contrary.

(b) A suspension from extracurricular activities under this policy will remain in effect until successfully served. However, no suspension
will carry over from junior high school to high school and a student will not be suspended from activities in high school for a violation
that occurred in junior high school. Nevertheless, a junior high student who has violated this policy must successfully complete all
assessment and counseling requirements under this policy before participating in extracurricular activities at the high school level.
For purposes of determining whether a student’s violation of this policy is a first, second, third or subsequent violation, violations will
be numbered beginning with one in the seventh grade. Beginning with ninth grade, violations will be numbered from one again and

(not performance or competition) will occur only upon the written recommendation of the certified counselor or agency.
B. POLICY ON SCHOLASTIC ELIGIBILITY




The primary reason for school attendance is to secure the best possible education, not solely to participate in high school
extracurricular activities. Participation in activities will contribute greatly to individual development as a good citizen of the community,
but school work comes first.

Senior High School:

To be eligible scholastically, students must have received passing grades at the end of their last grading period in school in at least five (5)
full credit subjects and must be currently enrolled in at least five (5) full credit subjects. If scholastically ineligible, a student may become
eligible at the end of the following grading period if passing in at least five (5) full credit subjects. Semester grades take precedence.

* A credit course is defined as one in which no credit has been previously earned. However, a repeated class may count toward
scholarship eligibility if approved by the principal in advance and the grade is recorded on the permanent record. A course being
audited does not count as a credit course.

** Correspondence classes (via mail or electronic means) do not count toward scholastic eligibility.
An incomplete grade counts as a failing grade until the work is made up and a grade is given. A student will become eligible when
an incomplete grade is completed with a passing grade and the student is passing in at least five (5) credits or equivalent.

If eligibility is in question, individuals should consult with the coach, sponsor, athletic director or the principal. Participation by students
who are not eligible is a serious offense. The athletic games participated in or points earned will be forfeited and the athlete in
question becomes ineligible for the remainder of the sport season.

C. POLICY ON SCHOOL ATTENDANCE
1. Astudent who is absent from school for more than two (2) periods due to iliness cannot participate in any extracurricular activity,
such as practices, rehearsals, performances, contests, competitions, and meetings on the day of the absence.
Students are expected to participate in physical education class during the day of a competition or extracurricular event.

3. Ifastudentis suspended from school, the student will be suspended from all practices, games, or meetings during the period of
school suspension.

NOTE: THE ADOPTION OF THESE POLICIES FOR EXTRACURRICULAR ACTIVITIES WILL NOT LIMIT THE AUTHORITY OF THE
COACH OR FACULTY SPONSOR TO ESTABLISH, WITH THE CONCURRENCE OF THE PRINCIPAL, ADDITIONAL RULES NOT IN
CONFLICT WITH THESE POLICIES.



